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You will receive these searches by email either in a zip folder or XML file (please see
instructions on how to save from an email)

Please note the screenshots are examples only. The title of Early Identification Tool
v1.3s will be what you receive.

When receiving the searches by email in a zip folder

Download the zip folder you have been sent and Save it onto your desktop (or somewhere
you can access)

Example

| Early Tool TPP v1.3.zip 678 KB

To save the attachment: In your email go to the Attachment tab on the top ribbon

File Home Send / Receive Folder View Developer He@:hments @me what you want to do

Select Save all attachments

Click OK

T

Save All Attachments 2 uly

Attachments:

EARLY Identification Tool Com

EARLY [G5F) Identification Toc e

Close
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Now choose where you would like to save the zip folder (on your desktop, where it's easy to
retrieve)

EEI Sawve All Attachments
“— ~« o~ [l » ThisPC 3
Organise - Mew folder
Documents -+
‘ Downloads -+
=] Pictures -
B Desktop

You have now saved the zip folder on your desk top. Please follow the next steps to unzip

The zip denotes the contents of the folder needs extracting

Right Click the folder and choose Extract All

Choose extract

% Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:
‘ Midlands and Lancashire CSUN\Desktop\GSF\EARLY (GSF) Identification Tool v0.1 Browse...

Show extracted files when complete

Concel

You have now extracted the files from thnto the folder listed above.

ndsia'hd' Lancashire CSU How to import searches into-
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You have now saved your search file ready to import into TPP

When receiving the searches by email in rtf format

Download the rpt file you have been sent and Save it onto your desktop (or somewhere
you can access)

Example _
Early Detection TPP w1.3.rpt

nght click on attachment and select save as

Early Tool TPP v1.25.rpt
33 KB

= Open
> Upload >
Upload All Attachrments >
W e Quick Print

ad; E’; Save As

Choose where you would like to save this (on your desktop, where it's easy to retrieve)

B Cecktop

You have now saved your search file ready to import into TPP

How to import a search into SystmOne TPP

Deleting and Importing Searches into SystmOne

Go into Clinical Reporting: To do this click Reporting from the drop-down menu and then
select Clinical Reporting

EARLY Identification Tool v1.3



Greater Manchester & Eastern Cheshire
Strategic Clinical Networks
Midlands and Lancashire
INHS | INHS| Commissioning Support Unit

North West Coast
Strategic Clinical Netwaorke N - Newham
Clinical Commissioning Group

nt Appointments  Reporting  Audit Setup Clinical Toals Workflow  User Systal
:)~ [%‘J' #F  Karner Statistics .. .
il sk Staff Activity Report lead At
Ba y l iy Staff Expenses l‘ B, “E *
MDS Extraction
W Jain Copy 3 Report Queus | L
Mational Data Sets ¥
bl STAFFS B Ginical Reporting ~| EARLYI
“ E]'h"u'arrlng Batch Reporting £ | b |
b 4 Adnm Mame T

Go to local reports and select the folder of your Early detection reports, select the folder
EARLY Detection and ensure the tick in show sub-category reports in category folders is
ticked

4 | EARLY Detection (93)
+ Data Quality (2)
+ Joins (81)
+ Mortality (1)
Z Show sub-category reports in category folders

Now delete the reports in this folder.
Click on the folder where you want the folder to be saved and click import you will now see
the bar below

P E ¥ 5 Y EE B R = = + °F

Import | Expol

1)

Loolk ir: Deskio
s oorn - P

Select the file you wish to import

o | e e m g t = s — e
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Navigate where you saved the search from the email (see relevant previous section),
highlight and click select. Note: This will be a rpt document.

You will then receive an information notice to say that you have successfully read 143
reports into TPP

Successfully read 143 report(s) from C\Users\dawn_ judge\OneDrive -
Midlands and Lancashire CSLU\Documents\Early Detection TPP w1.3.rpt.

You will then receive an import reports section, select Keep Existing Categories at the bottom of
the screen and click ok

Category ** Multiple Categories Selected = ¥ | |MNew Category

Sub categary i

Dl Keep Existing Categories

You will now have a folder as shown below in local reports
”~ £| EARLY Detection (10}
+ Data Quality (2}
+ Jloins (130}
+ Kortality (1)

The searches will now be in your system and ready to run.

Running searches in TPP

You need to run the searches to obtain the search results. You can run a search
immediately after you import.

Navigate to and select the required search you just imported EARLY Detection. Click on the
folder of the search.

= nd L’ancéshiré CSL}' How to import search
——EARLY-dentification Toolvi.3
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Name
0.Combined list of patients to be reviewed
1. Cancer
2. Heart Failure
3. COPD

4 Kidney Disease

5a. Hepatocellular Carcinoma
5b. Liver Disease

6. Motor Meurone Dizease

7. Frailty and Dementia

2. ldiopathic Pulmaonary Filbrosis

[
Click on the | .. and all of the reports will be highlighted then click —  the green run
icon this will run all the searches together.

When viewing search results, you will need to re-run the search to update the results so you
are working with the latest results.

You can view the search results by 0,Combined list of patients to be reviewed, shows all
patients with any of the conditions indicated in report 1-7. You can also search on the
specific number to look at individual areas.

Data Quality Folder:
Within the data quality folder there are 2 searches with reports.

PAL2. This gives you the patients that have been seen by Palliative Care Service in L2m
but are not on your QOF Palliative care register

PAL3. This gives you patents on the QOF register but they have no GSF stage recorded

Mame ©
IPALE Pts with seen by PC service not on QOF register
PAL3 Pts on the QOF register with no GSF recorded

The Data Quality searches are there to help you identify patients that may have miscoding
or may have something missing on their record.

— EARLY Identification Tool v1.3
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Mortality Audit:

This search looks at patients who have died in the last 12 months.

MName
Patients who have died inthe |ast 12 months

This search can help the practice to review those patients who have died over the last 12
months. Viewing the report indicates if they were already on the palliative care register, had
an EPaCCS record, their preferred place of care/death recorded and carer/next of kin
details.

Warning: Be aware of Information Governance standards before sharing files.

This guide has been written by the Data Quality Team Lancashire to help practices
understand the tools created to assist with the EARLY Identification Tool v1.3s. If you
believe items are inaccurate or something is missing from the content, please contact your
data quality contact within your area.

EARLY Identification Tool v1.3



